
 

 

GREENLANDS COMMUNITY PRIMARY SCHOOL 

ENGLISH POLICY 2021-2022 

Subject Leader: Mrs L. Lonsdale 

Link Governor: Mrs E. McGuire 

 

Statement of Intent: 

At Greenlands Community Primary School, we are proud to offer the children a text rich learning 

environment where creativity and imagination can be fuelled. When our pupils leave Greenlands, we 

intend them to be passionate readers, who read fluently and widely and are able to express 

preferences and opinions about the texts that they read. We intend to mould our children to become 

writers who can adapt their language and style for a range of contexts and re-read, edit and improve 

their own writing. We aim to expose the pupils to a wide range of vocabulary so that they are able to 

decipher new words and use them when speaking and writing in both formal and informal contexts. At 

Greenlands, we set high expectations for all of our children to take pride in their work while 

encouraging their imaginations to flourish. We recognise the importance of nurturing a culture where 

creativity is pivotal, and provide opportunities to engage learning and celebrate the individual skills of 

our pupils, recognising everyone as unique with their own aspirations, talents and dreams. 

Statutory Requirements: 

Statutory requirements for the teaching and learning of English are laid out in the National Curriculum 

English Document (2014) and in the Statutory Framework for the Early Years Foundation Stage 

(2021). 

Subject Organisation: 

The English Curriculum is delivered using the objectives from the National Curriculum English 

document and Lancashire KLIPs. Teachers draw ideas from the Lancashire curriculum planning 

documents. The Key Learning in Reading and Key Learning in Writing documents reflect complete 

coverage of the National Curriculum for English and provide the basis for constructing a unit of 

English. The Early learning Goals are followed to ensure continuity and progression from the 

Foundation Stage through to the National Curriculum. English is taught daily and this includes a 20 

minute Grammar session. In the foundation stage, English skills are taught across all areas of 

provision throughout the day. There are short, discrete English sessions in the Foundation Stage such 

as phonics; shared and guided reading; and writing. 

Planning: 

In Key Stage One and Key Stage Two, teachers produce short term weekly English plans which are 

linked to a particular English unit (English Overview) and English KLIPs objectives. English planning 

is uploaded to the server and English overviews are uploaded to the school’s website. The 

organisation of short term plans differ according to the style of the teacher, but must contain the 

following aspects as a minimum expectation: 

- A grammar starter- this should include interactive activities and links to year appropriate 

KLIPs objectives. 

- Learning objectives for a particular whole-class lesson and guided/independent work.  

- Information about teaching, practice and application activities.  

- Learning outcomes. 

Teachers in the Foundation Stage and Key Stage One also produce a separate daily phonics plan 

which must contain the following sections:  

- Revisit and review of previous teaching  

- Teaching (new concept/knowledge)  

- Practise  

 



 

 

- Apply  

- Next step to be annotated at end of week to help progress learning.  

The Early Years Foundation Stage: 

We believe that early literacy development is crucial in the Foundation Stage. CLLD - Communication 

Language and Literacy Development provides a wide range of opportunities for children to experience 

communicating, speaking, listening, being read to and beginning to read and write for a range of 

different purposes. Children’s learning will be supported and extended through good practice in the 

Foundation Stage. 

In EYFS, the daily routine will include planned and spontaneous activities such as: 

- a wealth of opportunities to develop and experience speaking and listening; 

- experiences that develop gross and fine motor skills through play and handwriting activities; 

- sharing and enjoying a range of rhymes, songs, stories and books; 

- immersion in a print-rich environment with opportunities for oral language and written 

communication, e.g. differentiated phonic activities; 

- focus activities that teach children early communication language and literacy skills. 

- guided reading groups; 

- daily systematic phonics teaching 

Key Stage One: 

At the beginning of Year One, the assessments from the Foundation Stage Profile will enable the 

planned work to follow a smooth transition. The teaching of English in Key Stage One will include: 

- explicitly taught and planned sessions following the guidance and objectives from both the 

English Framework and Key Learning documents produced by the Lancashire Literacy team; 

- speaking and listening activities, e.g. role play, pair talk, drama and hot seating in order to 

prepare pupils for the writing process; 

- daily, direct, systematic phonics teaching; 

- text level work using a range of genres to develop comprehension and composition skills and 

the understanding of print; 

- letter formation and handwriting taught and modelled by the teacher with joined handwriting 

introduced at the beginning of year 2 through a multi-sensory approach; 

- immersion in a print-rich environment that promotes a reading culture and develops children’s 

oral and written communication; learning and reciting poems using appropriate intonation; 

- develop ongoing working walls to support the children’s learning throughout the phases of 

reading, gathering content, planning and writing. 

Key Stage Two: 

At the beginning of Year 3, the teacher assessments will enable the planned work to follow a smooth 

transition. The teaching of English in Key Stage Two will include: 

- explicitly taught and planned sessions following the guidance and objectives from both the 

English Framework and Key Learning documents produced by the Lancashire Literacy team; 

- genre overviews to identify the success criteria of each unit of work and weekly plan tailored 

to the needs of our children; 

- explicit teaching of spelling strategies and rules and catch-up phonics interventions where 

required; 

- daily Spelling, Punctuation and Grammar (SPaG) sessions to develop grammatical 

awareness and punctuation skills; 

- text level work involving reading a range of genres in both shared and whole class reading to 

develop comprehension skills and to scaffold writing; 

- a range of text types, including cross-curricular writing, modelled through shared writing to 

promote sustained composition; 

- handwriting and presentational skills taught and modelled by the teacher at least weekly; 



 

 

- immersion in a print-rich environment that promotes a reading culture and develops speaking 

and listening; 

- providing a range of authors from our literary heritage through whole class reading or 

providing opportunities for independent reading of these books; learning and reciting poems 

for a variety of audiences; 

- developing ongoing working walls to support the children’s learning throughout the phases of 

reading, gathering content, planning and writing. 

Approaches to Reading: 

At Greenlands, we encourage a love of books and reading and provide the children with opportunities 
to enjoy and share books with others. 
 
Our whole school provides the pupils with a language rich environment enabling pupils to access 
reading of different types on a daily basis. We have a brand-new, vibrant library which each class 
loves to visit on a weekly basis to select a reading for pleasure book. 
 
Teachers model reading strategies during shared reading sessions, and children have the opportunity 
to develop reading strategies and to discuss texts in detail during guided reading sessions. All English 
units of work follow the teaching sequence of reading and responding -> reading and analysing -> 
gathering content -> planning and writing. This sequence means that children become immersed in a 
genre and cover a variety of reading skills before writing their own example. Independent reading 
provides time for assessment and 1-1 teaching. 
 
We place heavy emphasis on the teaching of phonics in a robust and consistent way to help our 
children to become readers as quickly as possible. There are engaging, daily phonics lessons in 
Reception and Key Stage One and these are continued into Key Stage Two where necessary through 
targeted interventions. For more information, click the ‘Phonics’ tab. 
 
In EYFS and Key Stage One, our early readers enjoy the fully decodable Bug Club’s reading books 
which are aligned to their phonics phase. This alignment ensures that children can experience 
success as readers and gives them the opportunity to apply what they have learnt in their phonics 
sessions. As children progress in their reading, they will move onto a new book band. The books will 
vary in a number of ways, including layout, size, vocabulary and length in order to give children a rich 
diet of literature. The difference between each colour band is very gradual, so that children do not 
experience great difficulty moving up through the scheme. Progress through the bands is not 
automatic and it is important to ensure that children working in the early bands have secure 
understanding so that they remain in control of the task and well-motivated as they move on to more 
challenging texts. This is particularly important for children at the early stages of learning English as 
an additional language. 
 
To support our vulnerable readers, who despite varied efforts and approaches still do not make 
expected progress, we conduct more in depth additional assessments. Interventions can then be put 
in place, including Project X, IDL, Bounce Back Phonics, Fast Track Phonics etc to support the 
children’s needs.  
 
We encourage all children to share a book at home with their adults. We believe that this not only 
helps to develop inferential skills, but also supports a lifelong love of reading. Our children tell us how 
much they love story time at home. It’s a warm and loving experience where the children have your 
undying attention as they anticipate the next part of the story. Reading with your child helps their 
development and helps them learn early literacy, aids imagination and helps them to express and 
understand their emotions. The endless benefits of reading should not be underestimated. 
Exciting activities in school are arranged to promote a love of reading and celebrate World Book Day, 
National Storytelling Week, Vocabulary days and lots more. The FBA Club (Fabulous Book Awards) 
and BBA Club (Brilliant Book Awards) are an extra-curricular opportunity held every year for Key 
Stage One and Two pupils to borrow, enjoy and evaluate fiction. We also invite local authors into 
school and enjoy performances by professional theatre groups to illustrate stories. 
 

The programmes of study for reading at key stages 1 and 2 consist of two dimensions: 



 

 

- word reading 

- comprehension (both listening and reading). 

It is essential that teaching focuses on developing pupils’ competence in both dimensions; different 

kinds of teaching are needed for each. 

 

Word Reading: 

Children in Foundation Stage and Key Stage One follow the National programme: ‘Letters and 

Sounds’. Phonics is taught explicitly in EYFS and KS1 and where necessary, in Key Stage Two. 

Letters and Sounds is a powerful teaching tool which ensures that young children will be well-placed 

to read and spell words with fluency and confidence by the time they reach the end of Key Stage One. 

Phonics is taught daily for 20 minutes with rigour and pace. Children are taught in ability groups, and 

progress through the phonic phases 1-6 at a pace appropriate to their ability. Termly assessments 

take place to establish the progress made through the phonic phases using the Phonics Tracker. 

Phonics Booster sessions target children identified as making slower progress or inadequate progress 

to close gaps in their learning.  

Comprehension: 

Each unit of English work, developed from the Lancashire Planning Documents, follows the teaching 

sequence from reading through to independent writing. Throughout the reading phase, reading 

objectives are selected from the Lancashire KLIPs document which reflect complete coverage of the 

reading curriculum.  

Guided reading sessions are currently taught via ‘whole class’ sessions in which children are taught 

particular skills of vocabulary, inference, prediction, explanation, retrieval and summarising. This 

method of teaching reading ensures children are taught a range of reading and comprehension skills 

which they practise at school and home. They focus on clear learning objectives (taken from the 

Lancashire LAPs document) to develop skills which can then be applied when reading independently. 

These are shared with the children within the sessions. 

Whole class reading, led on a daily basis by the class teacher, develops listening skills, a love of story 

and reading for pleasure. It should provide a relaxing time for children to enjoy a book and helps 

children learn how to use language to make sense of their world; improving their information 

processing skills, vocabulary and comprehension. All teachers indicate on their timetables when a 

class novel is to be read aloud. Staff should also indicate their class novels on their curriculum 

overview and display the book that they are currently reading on a poster on their classroom door.  

Independent reading in school for purpose and for pleasure: 

This is supported by our vibrant school library and the use of ICT. Children are encouraged in all 

subjects to be inquisitive and gain as much knowledge as they can about topics through the use of 

books in the library or information from the internet.  

Home reading: 

Books are sent home with a reading record for communication with parents. All children take home a 

staged reading book matched to their level of need. Books are changed at least once a week or 

whenever the child has completed their book. In Reception and Year One, home reading books are 

changed by teaching assistants and the school’s reading books progression record is updated. This 

ensures children’s books are matched to their current phonics phase, enabling them to experience 

success as readers. In Years 2, 3 and 4, children are supported in their reading book choices by 

teaching assistants. In years 5 and 6, children change their reading books independently.  

The staged books have a controlled vocabulary and therefore children are moved through the stages 

as they are able to read the key words. We provide a broad range of material in each stage, so that 



 

 

the children are able to develop their depth of vocabulary as well as comprehension skills. We 

encourage children to exercise choice in their reading material because this is proven to boost 

interest and motivation in reading; however, they may be encouraged to try new genres even when 

they are less preferred, to develop their breadth of material they read. 

The reading environment: 

Within the classrooms, the reading areas are attractive and inviting with carefully chosen, accessible 

books. Themed displays are encouraged along with interactive displays to which children can add 

their own views and opinions.  

Approaches to writing: 

From the moment the children join Greenlands Community Primary School, they are encouraged to 
write for a range of reasons and audiences. At all times we aim to ensure that they have authentic 
reasons for writing and understand the importance of this skill. 
 
Within each year group the children are taught the skills to write clearly, accurately and coherently for 
a range of contexts, purposes and audiences. 
 
There is an emphasis on developing the pupils’ competence in spelling, handwriting, composition, 
vocabulary, grammar and punctuation which they are encouraged to apply to different types of writing. 
 
Children have regular handwriting sessions and are taught to use a legible, cursive style. At the 
beginning of term, a handwriting baseline assessment is carried out with pupils’ achievements 
celebrated in handwriting assemblies across the year. 
 
Composition: 

In Foundation Stage, children experience writing in a range of settings and opportunities. Children’s 

own attempts at early writing should be celebrated and promoted, alongside the direct teaching of the 

key skills that will enable the children to progress through the stages of writing development. In 

Foundation stage and Key Stage One, children’s writing that needs interpretation may be annotated 

by a teacher or adult working with the group. 

Shared writing that is modelled by the teacher as the expert writer with contributions from the children 

is teacher-led writing with children watching and contributing ideas. Shared writing is not exclusive to 

English sessions and can be taught within Foundation subjects. The emphasis may be on the 

generation of ideas, grammatical awareness, spelling and phonics, compositional, transcriptional, 

presentational and text level skills or other key strategies needed in writing. Not all of these can be 

modelled in one session, but the teacher as the expert writer leads the cumulative writing process. 

Guided writing that targets children at their point of writing: 

Guided writing takes place in small groups with a teaching focus using targets and writing already 

modelled. The main part of the session consists of the child writing with the adult intervening as 

appropriate. In Foundation stage, the child receives more individualised support from the teacher at 

the point of writing. 

Independent writing: 

Throughout the school children need opportunities to develop their confidence and practise their 

writing skills. All writing activities should have a purpose and quality should be promoted through book 

making, publication or presentation to another audience. Writing is modelled and supported from 

immersion to quality writing. Children are provided with time and opportunities to edit and improve 

their writing as a result of peer or teacher assessment in line with our assessment policy. 

Writing environment: 

The school environment celebrates quality writing through displays of work in both handwritten and 

typed form as well as signs and labels. All classrooms have working walls that provide children with 



 

 

access to models and examples of key skills they are/ have been learning. These are used to support 

independent development of skills. Opportunities for writing are planned for and accessible 

throughout the learning environment and school day. Functional and creative writing are 

demonstrated and promoted by staff and visitors. 

Cross-curricular writing opportunities: 

Teachers will seek to take advantage of opportunities to make cross-curricular links. They will plan for 

pupils to practise and apply the skills, knowledge and understanding acquired through English 

lessons to other areas of the curriculum. Cross-curricular opportunities are indicated on the medium 

term plans of the foundation subjects.  

Spelling: 

Children’s phonological awareness and spelling strategies are assessed and inform teaching. Any 

children not reaching phase six by the time they reach year three (after the Phonics Check in year 1) 

will receive phonics intervention using the Bounce Back Phonics programme, developed by 

Lancashire.  

Dedicated time is allocated for teaching and investigating spelling. This is taught alongside grammar 

work. Spelling logs along with dictionaries can be used to support children’s spelling at the point of 

writing. 

As well as daily phonics sessions, high frequency words are taught and assessed in the infants. 

Children’s knowledge of reading and spelling the statutory words are also assessed with teachers 

maintaining a running record.  

Handwriting: 

Handwriting and letter formation is explicitly taught throughout the school. We have developed our 

own progression document which encourages children to find their own joined style whilst developing 

fluency and excellence in presentation. All staff work hard to promote these skills at all times when 

scribing on the board and in children’s books. We have a ‘handwriting push’ at the beginning of each 

year, where handwriting is taught on a daily basis for a fortnight. Teachers conduct a baseline 

assessment and this assessment is repeated at the end of each term. Handwriting progress is 

celebrated across the school in termly handwriting celebration assemblies conducted by L Lonsdale. 

Handwriting is practised weekly as a whole class, and additional 1:1 sessions for those children who 

require more support.  

Approaches to Speaking and Listening: 

In line with the National Curriculum, we believe that speaking and listening is fundamental to 

children’s development and that confidence in this area is essential to be successful in all areas of 

English. 

The main strands to speaking and listening are: 

1. speaking; 

2. listening and responding; 

3. group discussion, interaction and debate; 

4. drama and performance of poetry. 

These oral skills are directly taught, modelled and sensitively encouraged in whole class and small 

group settings. Opportunities across the whole curriculum are planned for and developed. Children 

play an active part in presentations, group discussions, debates and drama activities which are 

planned for regularly by class teachers. We follow the guidance and ideas from the key learning 

documents to support the teaching and learning of speaking and listening. There is progression in the 

skills taught and assessment of significant achievements in speaking and listening. 



 

 

 

 

 

 

Assessment: 

Work will be assessed in line with the Assessment Policy. Progress in reading is recorded during the 

whole class reading sessions, and through termly PiRA assessments in Key Stage Two. These 

assessments are used to inform planning and to target teaching to the needs of the children as well 

as to track progress. Marking of children’s writing is also completed by the teacher and independent 

pieces of writing are assessed using the KLIPs as a running record and the Teacher Assessment 

Framework in Years 2 and 6. Teachers indicate whether a piece of work was completed 

independently, in a group or with the support of an adult.  

Inclusion: 

We provide for all children so that they achieve their potential in English. We identify which pupils or 

groups of pupils are under-achieving and take steps to improve their attainment through targeted 

interventions. Pupils exceeding age related expectations will be identified and suitable learning 

challenges provided. 

Equal opportunities: 

All children are provided with equal access to the English curriculum. We aim to provide suitable 

learning opportunities regardless of gender, ethnicity or home background. 

Role of subject leader: 

The Subject Leader should be responsible for improving the standards of teaching and learning in 

English through the monitoring of: 

- pupil progress 

- provision of English (including Intervention and Support programmes) 

- the quality of the Learning Environment; 

- taking the lead in policy development 

- auditing and supporting colleagues in their CPD 

- purchasing and organising resources 

- keeping up to date with recent developments in English 

Parental involvement: 

At our school, we promote positive relationships with parents to ensure our children are provided with 

as many learning experiences as possible. 

We ask parents to read regularly with their children, help them to complete homework activities, 

practise key skills with their children and provide a range of supportive opportunities to develop skills 

they have been learning in school. To support this, we provide opportunities for parents to take part in 

parent workshops which aim to develop their own knowledge of the skills their children are learning at 

school and to provide them with strategies and skills to support these further at home. 

The Governing Body: 

Regular reports are made to the governors on the progress of English provision and to our English 

Governor: Mrs Ethel McGuire.  

Related policies: 

This policy also needs to be in line with other school polices and therefore should be read in 



 

 

conjunction with the following school policies: 

Teaching and Learning Policy 

Handwriting Policy 

Assessment and Record Keeping 

Marking and Feedback Policy 

Special Educational Needs Policy 

ICT Policy 

Equal Opportunities Policy 

The policy will be reviewed as part of the schools monitoring cycle. 

Last review date: September 2021 

Next review date: September 2022 (or sooner if required) 

 

 


